
Highlighting specific values based on criteria specified

Summarising data based on categories, date and top/bottom values

Using logical statements to perform multiple level analysis

Understand the need for statistical analysis for business decision making

How to determine if the data gathered from a sample truly reflects an entire

population

The need to compile data within databases and extracting specific values from it

The benefits of analysing data using Pivot Table, Pivot Chart and Dashboards within it.

The relevance of data cleansing and why it is needed

Forecasting and predicting future values

Dealing with various date formats and performing calculations from it
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Palani Murugappan, is a Malaysian HRD Corp certified trainer, who shares with

his participants his knowledge and experience culled over 20 years of

involvement in areas of data management. His specialty is in helping

participants and companies grow their business purely by analysing raw data,

extracting useful and meaningful information from it, and presenting the

findings in a visually creative manner via infographics - all using existing tools

such as Microsoft Excel. His clients range from multinational companies in

Malaysia, Singapore, and he has travelled as far as Oman to deliver his training.

Palani holds hold an MBA (Majoring in Electronic Commerce) from the Charles

Sturt University, Australia.

BUSINESS ANALYTICS VIA

STATISTICAL DATA ANALYSIS

UTILISING MICROSOFT EXCEL

In this 2-day session, you will learn:

Confused with numbers? Can't make
decisions from it? Learn to simplify your
forecasting techniques, identify trends, and
analyse customer data to increase sales.

Author of 51 books on software
applications



Learn  va r ious  shor tcuts  and  techn iques  in  fo rmat t ing  •  Va l idate  a  spec i f ic  range of  ce l l s  •

App ly ing  Cond i t iona l  Fo rmat t ing  •  Password  p rotect  a  range of  ce l l s  and  workbook  •  App ly ing

F i l te r s  and  Advanced F i l te r  •  Pe r fo rming  ca lcu la t ions  us ing  Subtota l s  •  Conver t ing  tex t  to

numbers  f rom ex te rna l  data  f i le  •  Abso lu te  Ce l l  Refe renc ing  (appropr ia te  use  of  the  $  s ign  in

fo rmu las )  •  Chang ing  tex t  o r ien tat ion  •  Creat ing  a  watermark

Compar ing  two o r  more  se ts  o f  log ica l  tes t s  •  App ly ing  the  I F  s ta tement  fo r  compar i son

purposes  •  App ly ing  the  Nes ted  IF  s ta tement  fo r  more  than  a  s ing le  cond i t ion

Count ing  I tems  in  a  Data  Set  •  D i f fe rence  between MEAN,  MODE and MEDIAN and what  i t

means  •  Unders tand ing  Percent i les  •  Comprehend ing  Standard  Dev ia t ions  and  Var iances  •

Exp la in ing  Normal  D i s t r ibu t ions

Unders tand ing  concepts  o f  Databases  •  Set t ing  up  a  Database  in  Ver t ica l  o r  Hor i zonta l

fo rmat  and  benef i t s  o f  do ing  so  •  App ly ing  VLOOKUP and HLOOKUP funct ions  to  search

spec i f ic  va lues  f rom a  database  •  Ca lcu la t ing  bonuses  fo r  mu l t i - t ie r  payment  scheme

Use  of  P i vo t  Tab le  •  Updat ing  and mod i f y ing  P i vo t  Tab le  •  Chang ing  ca lcu la ted  f ie lds  i n  P i vo t

Tab le  •  Rear rang ing  F ie lds  i n  a  P i vo t  Tab le  •  Exp la in ing  the  Repor t  Layout  Opt ions  •  Us ing  the

Repor t  F i l te r s  Featu re  •  Us ing  Top  10  &  Date  F i l te r s  •  Hand l ing  B lank  Ce l l s  •  Sor t ing  a  P i vo t

Tab le  •  Fo rmat t ing  a  P i vo t  Tab le  •  Creat ing  Cus tom Formats  •  Add ing  Formu las  to  a  P i vo t

Tab le  •  Chang ing  a  Ca lcu la t ion  in  a  P i vo t  Tab le  •  Count ing  w i th  a  P i vo t  Tab le

Compar ing  contents  o f  one  ce l l  w i th  another  •  Rep lac ing  spec i f ic  tex t  w i th  another  •

Remov ing  unwanted spaces  w i th in  a  ce l l  content  •  Combin ing  contents  o f  va r ious  ce l l s  •

F ind ing  length  of  tex t  w i th in  a  ce l l

Ca lcu la t ing  d i f fe rences  of  two dates  and  conver t ing  i t  to  years  and  months  •  Unders tand ing

var ious  date  fo rmats  and  per fo rming  ca lcu la t ions  accord ing l y

Per fo rming  var ious  “What- i f ”  ca lcu la t ions  •  Unders tand ing  t ypes  o f  char t s  fo r  fo recas t ing  fo r

l i near  and  exponent ia l  g rowth  •  Fo recas t ing  fu tu re  va lues  based on  p rev ious  resu l t s  (e .g .

sa les  fo recas t ing ,  market  ana l ys i s ,  e tc . )  •  Rank ing  a  va lue  based on  mu l t ip le  va lues  •

Se lect ing  the  “x ”  la rges t  and  sma l les t  va lue  f rom a  range of  data  •  App ly ing  the  FREQUENCY

funct ion  •  Other  S tat i s t ica l  funct ions  to  unders tand what  the  data  por t rays

1 .  USEFUL  T IPS ,  TECHNIQUES,  AND FEATURES OF EXCEL

2.  UNDERSTANDING THE  USE  OF  LOGICAL FUNCTIONS

3.  USE  OF  STATISTICAL FUNCTIONS

4.  SEARCHING SPECIF IC VALUES USING LOOKUP FUNCTION

5.  ANALYSING DATA USING P IVOT TABLE

6.  APPL ICATION OF TEXT FUNCTIONS

7.  DATE  CALCULATIONS

8.  FORECASTING AND ANALYSIS  USING ADVANCED STATISTICAL

FUNCTIONS

COURSE OUTLINE


